Coalition on Homelessness
and Housing in Ohio

COHHIO

90 Days Recertification Audit

Need help with tracking SSVF or HCPR 90 Days recertifications? We have created an audit report to help
determine if a recertification is missing or coming due. This is not a required report but it will help with
maintaining compliance with VA and HUD program requirements as well as your data quality.

The below instructions will assist you with locating and running the report.

How to Run the Report

1. Go to ART ->Public Folder -> Balance of State HMIS -> As Needed and Custom Reports folder.

ART Browser

» J Inbox
» I, Favorites
» L, Atvailable Reports and Templates
» L, Bowman Systems Resources
hd I, Public Folder
» L ART Gallery Reports and Resources
- ), PBalance of State HMIS
» ., APRs
- )., AsNeeded and Custom Reports

. 0254 - Shelter - History, Overlap, and Return; Length of Stay, Gender - v1
. 0315 - Program Daily Census - v4
. 0323 - Program Demographics Report - v8
120 Days Length of Stay Limit v1
* . 90 Days Recertification Audit
. Current Clients
. Current Clients with No Income or Benefits v1
. Desk Time
Hartley House 120 Days Length of Stay Limit v2
Norm's Place Annual Report
Shelter Nights Report
ZIP Code Analysis

Figure 1: Art Browser

2. Click on the magnifying glass for the report and the ART Item Details window will appear.
3. Click on the View Report or Edit Report button and the Prompts window for the report will

appear (see Figure 2 below).

ART Item Details =R

90 Days Recertification Audit

* Name 90 Days Recertification Audit

= Creation Date 2014-07-29 09:14 =
Update Date 2014-08-19 13:01
Type Wwebi

y ? Description ‘

|- Owner odod_live:rtaylor =|

Report Report Report

Wiew ‘ Edit Schedule ‘ Sem:l| Organizel Delete|

Figure 2: View/Edit report option
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Figure 3: Prompts Window

Select the project name in the “Enter Provider Name:” field.
Enter the Report Start Date.

Enter the Report End Date Plus One Day.

Click the Run Query button and the report will load.

No v s

90 Day Recertification Audit

COHHIO Training - Franklin - Community Action - HCRP RRH(1032)

This report is specifically for HCRP and VA SSVF programs which are required to recertify clients every 90 days. It will
assist with locating clients who are due for recertification. It only shows current clients (stayers) who has been in the
pragram for 90 days or more.

Recertification dates in red means the recertification is overdue. Dates in blue means they are due within 30 days of the
date the report is ran. If there is a number in pararenthesis ) for Missing Interims that means there are maore Interims
than what is required. That is ok, nothing needs to be done for those.

#of Approx # of
Entry Exit Existing Interims Client Recertification
Client ID Date Date | Interims Should Have Date
4216 31914 0 2 2 06/17/2014
Client Count: 1

Figure 4: 90 Day Recertification Audit Report

If you have any questions, please feel free to contact us at hmis@cohhio.org.
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